ADVISOR : CHECK-IN OVERVIEW

o Station 1 : Medical Check-In

o Ensure that each student in attendance has a completed medical form on file. Verify that each
student is listed by providing a signature on your chapter’s medical check-in sheet.
o Ensure that each advisor/chaperone has their Advisor/Chaperone Release, Medical Information, and
Expectations Form completed.
o Turn in medications to the nurse.
s Tell your students to keep medications packed in a way that is easily accessible. This will
ensure a speedy check-in process!
= Note: You will NOT be able to continue the check-in process until all medications have
been turned into the nurse.

Station 2: Payment

o Provide an update to your registration numbers. See deposit policies for information regarding
forfeited deposits.

o Full balance is due upon arrival. Please turn in your remaining balance at this station.

o Receipts will be emailed to advisors after payment is received.

o Your chapter may receive a refund for an overpayment at check-in. Refunds will be distributed at
the Wednesday night Advisor Dinner.

Station 3: Cabin Assignments and Roster

o If your student names have changed since the submission of your Final Registration Roster, please
provide an accurate and updated list of student names.

o Receive a Map of the Georgia FFA-FCCLA Center and your cabin assignment for the week.

o If your chapter has requested a semi-private for bus driver lodging or a special situation, you will
receive your semi-private lodging assignment for the week. Note: Semi-private lodging is based on
availability and is first-come, first-serve.

Station 4: Door Prizes

o Turn in your door prize for points towards Team of the Week.
o Be sure to fill out the door prize check-in sheet to ensure you get points applied to your cabin.

Station 5: Emergency Contact, Remind 101, Advisor Kids

o Ensure that you are receiving Remind 101 texts for your designated week of camp. If not, a code
will be provided for you to join.

o Let us know the names and ages of any advisor kids that might be present. We use this information
for a little surprise for our advisor kids at the end of the week!

Station 6: Nametags, Wristbands, T-Shirts, Advisor Packets

o Receive your Advisor/Chaperone nametags, student and advisor kid wristbands, official SLC t-shirt,
and advisor packets.

o If you need to swap t-shirt sizes or need new wristbands, please visit the advisor room for these
materials!

Station 7: Parking Passes, Transportation Waivers

o Receive a parking pass for any personal vehicle or unmarked car. This helps our SROs on duty to
know that these vehicles have permission to be onsite.

o Buses, AG trucks, or county vehicles do not have to have a parking pass.

o Receive your Medical Need Only ATV Parking Pass (Signed waiver & doctor’s note required).



